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Notes: 
Step 2.  Prospective Fellows will not be considered for enrollment unless they have been accepted by the Host Department and secured funds to 

support their research at the University of Cape Town 
Step 7.  The fellow’s application will be set to pending until all required documentation is submitted 
Step 12. The confirmation of enrollment will include information on how to obtain and where to collect a PDRF Fellow card, an email address and 

systems access 
Step 15. The office may initiate payment for internal awards. Other relevant offices are notified to commence payment process dependent on what 

fellowship the PDRF has been awarded 
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Prospective PDRF 

contacts 
Department/Faculty

2.
Host Department 

provides acceptance 
and funding where 

applicable 

3.
Prospective PDRF 
requests enrollment 

documents from 
PGFO PDOC office 

pdocs@uct.ac.za 

4.
Prospective PDRF 

completes documents 
with Host/Principal 

Investigator

5.
Prospective PDRF
email completed

documents to office 
pdocs@uct.ac.za

6.
The office 
reviews all 

documentation

7.
IF documents are 
COMPLETE the 
office submits the 

application for DVC 
approval

9.
IF DVC 

DECLINES 
application

the office informs 
the fellow and host

10.
IF DVC 

APPROVES

11.
The office 

captures fellow 
information to 

PeopleSoft

12.
The office 

emails confirmation 
of enrollment to 
fellow and host

13.
PDRF contacts ICTS 

for email and 
systems access

14.
PDRF submits proof 

of enrollment and 
photograph by email 
to Access Control for 

fellow card

15.
PDRF captures bank 
details on PeopleSoft 
Self Service platform 

for fellowship 
payment

16.
The office 

notifies PDRF of 
fellowship for online 

acceptance

17.
PDRF accepts 

fellowship online via 
PeopleSoft 

18.
The office process 

fellowship to fellow 
fees account and 
personal banking 

account
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